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Payroll Calculate

This Work Instruction describes the process to Payroll Calculate

The path to the screen is Payroll / Pay Cycle Processing / Payroll Calculate.
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1 Payroll Calculate

1.1 The form Payroll Calculate

Pay Gycle Processing

Pick a menu...

Statutor aters General Parameters
Print

’ Control Totals

or pick a task

ce Enguiry " Remowe e + Confirm

+ Confirm

1.2 Search Form

ol Task - P45 Reports - Employee Selection -

S v DFH iEBA 5 - BB Be|2

Employese Other MNumbers Saved List Pay Group
Match & Exact Bodic

Employee Mumber

Surnarms Initials

l—
Sex Nat. Ins. Mo, |
Current Employes
As at Date
Previous Surname

17/03/2010

Known As

|Emp Number  |Mational ID Murmber

Start Date|Farg

][ Save List ]

1.3 To select All Payrolls use the Structure tab and Right Click on your

selection. The following option is then available

agw-Dedi2R(A. B - Bodwol?

Other Numbers Structure

PAYROLL

Ernployee Saved List

Hierarchy

Pay Group

Sub |Selected Stucture Unit

Availabile Structure Units

o dd to Seloction (Al Levels)
g Addto Selection

[ PAYROLLS {unpaid)

=101x|
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1.4 Select the appropriate option

o Task - P45 Reports - Employee Selection - Individual &Group

Session  Edit  View Help

=loi x|

Sen-Dwdl i BRAE - BoEDo|®

Employee Other Numbers Structure Saved List Pay Group
Hierarchy PAYROLL

Lewel Sub |Selected Structure Unit

Fayroll hd PAYROLLY (Main Payrall)
Fayroll hd PAYROLLZ (Teachers Payroll)
Fayroll hd PAYROLLS (Unpaid)

awailabile Structure Units
AYROLLY {main Payrall)
AYROLLZ (teachers Payroll)
3 PAYROLLS funpaid)

[ select | [ Exit

] [ Remove ] [ Remove All ] [ add ] [ add Levels ] [ Save List

15 To select Individual an PSUB group use the Group tab and select

of, Task - P45 Reports - Employee Selection - Individual &Group

(ol x|
agw--lDEH s Rla a5 - bBewsal?

Employee Other Numbers Structure Saved List Pay Group
Match * Exact  Fartial
Pay Group

Description
Staff
Pensioners
Fees/Casual
Teachers
Unpaid

1.6 Once you select the Process of Payroll Calculate starts.
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